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SPONSORSHIP AND FUNDRAISING INTERN 
 
This position is intended for college/university students and involves travel during the time indicated under 
Duration. This job is very demanding, yet very rewarding. Successful candidates will obtain experience in event 
management, member services, media relations, press releases and will learn how to professionally conduct a 
golf tournament from the planning stages to the execution of the event. Candidates will be guided through 
conduct involving a professional and mature attitude in dealing with members, parents, golf course 
professionals, sponsors and other staff. The Co-Ordinator, Media Relations Intern will report to the CEO, 
Manager of Tour Operations and Assistant of Tour Operations while at events.  
 
Duration 

- Seasonal Full Time (40-44 hours per week)  
- April 8- August 31 plus some weekends after August 31st, 2024 

Duties and Responsibilities  
• Develop and execute a major gifts program, targeting foundations, individuals and corporations. 
• Develop a sponsorship plan and solicit sponsorship. 
• Plan and conduct annual membership renewal and recruitment campaigns. The fundraiser will work 

with the CEO to manage the donor/member database and provide timely receipting of donations. 
• Build and maintain relationships with potential supporters, donors and volunteers. 
• Develop and execute Donor Recognition policy and initiatives. 
• Evaluate and report on fundraising and sponsorship activities. 
• Working with the CEP, assist in preparation of grant proposals and sponsorship decks as needed. 
• Develop effective strategies for fundraising and sponsorship. 
• Be involved with Tournament Operations when requested. 

 
Requirements  

- Computer skills, Microsoft Word, Excel, Microsoft Powerpoint. Photoshop, Adobe Acrobat, any Design 
Program a plus. 

- Social Media Skills 
- Some knowledge of the game of golf & Rules of Golf – Level 2 online test 
- Strong writing, communication and public relations skills  
- Strong organization and time management skills  
- Strong computer and digital camera skills (Microsoft Word & Excel, Publisher)  
- Strong social media skills (Twitter, Facebook, Instagram, YouTube)  
- Strong skills in Photoshop and photo editing  
- Possess G license to drive tournament van and trailer (Clean driving record)  
- Excellent interpersonal skills as well as creative thinking skills.  
- Ability to work long flexible hours  

 
Compensation & Benefits  

- Bi-weekly honorarium  
- Per Diem when required to travel outside the office area (All information related here in the Employee 

Manual)  
- Transportation to and from events from head office  
- Staff uniform  
- Opportunity to meet and work with current and future PGA Players 
- Opportunity to travel across Ontario and possibly Canada/Abroad 
- Opportunity to network with professionals in the industry 
- Opportunity to gain valuable experience in the event management field 
- Will gain valuable experience working with young people and organizing volunteers. 
- Will gain valuable experience towards their career goals and careers.  

http://www.cjga.com/
mailto:info@cjga.com
http://www.facebook.com/cjga.ca


 Canadian Junior Golf Association 
Your Future Starts Here 

12481 Bathurst Street, Richmond Hill, Ontario, Canada L4E 2B4 
1-800-598-CJGA (2542) or 647-812-8522 w Direct 416-708-8705 

Website: www.cjga.com t e-mail: info@cjga.com t www.facebook.com/cjga.ca 
 

- Will be able to use their work experiences to develop and improve their personal skill levels, and 
prepare them through real lifetime experiences for the labour market.  

- Will gain valuable experience working with the media, young people and helping organize volunteers. 
- Will gain valuable experience towards their goals and careers.   
 
Please send your resume to CJGA CEO earl.fritz@cjga.com via e-mail. All resumes will be reviewed and 

candidates will be contacted for a ZOOM interview.  
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